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IMOJIO’KEHUE
O ITEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
MYHULHUTIATBHOTO OIODKETHOTO YUpPexkAeH s JONOIHUTEILHOIO 06pa30BaHus
«MckpoBeKas IeTeKast IIKOJIa MCKYCCTBY MYHHULUIATLHOTO oOpazoBaHust —
Pssanckuil MmyHUnMnansueli paiion Psasanckoit o6mactu

1. OBIIUE MMOJIOKEHU A

1.1 Hactosmiee IlomokeHue SBISETCS JTOKAIBHBIM AKTOM MYHHIIUIIAIBHOIO OIOKETHOTO
YIPeXIOCHUS  IOIOJTHHUTEIBHOTO oOpasoBaHusi  «VICKpoBcKkas meTckasl IIKONa HCKYCCTB»
MYHUIUTIATBHOTO 00pa3oBanus — PsA3aHCKNH MyHWIMIANBHELL paifoH PssaHckol 06racTn
(manee IlIxona) u onpenessieT MOPSIIOK OOPALIEHHS ¢ MIePCOHAJILHBIMY JaHHBIMU PaOOTHUKOB.
1.2 Ynopsnovyenne o6pallieHus ¢ TepCOHAILHBIMM JAHHBIMH HMEET LEJIBI0 00EeCIIEYnTh
COOJIIO/IEHWE 3aKOHHBIX IIpaB W wmHTepecoB IIIKOMBI M ee pabOTHHKOB B CBSI3H C
HEOOXOMMOCTBIO MOTydYeHus  (c6opa), CUCTEMATU3AIIN (KOMOMHUPOBAHUS), XpaHEHUS
U Iepeaadu CBENCHHUH, COCTABIIAIOIIMX [EPCOHANIbHBIE JaHHbIE,
1.3 IlepcoHaibuble JaHHBIE PaGOTHHKA - 1HOGAs UH(pOPMAIMS, OTHOCSINASCA K JaHHOMY
paboTHUKY (cyOBEKTYy IepCOHaIbHBIX JaHHBIX) M HeoOxomumas Illkone B cBsisu ¢
TPYAOBBIMH OTHOIISHUSAMHU. COCTaB MEPCOHANBHBIX JaHHBIX paOOTHHKA:
— 3asBJICHHE O IIPHEME Ha padoTy;
— yHuduuuposannas popma T-2 «Jluuxas kaprouxa paboTHHKaY:
CBeJEHUS 00 00pa3oBaHuy;
CBEJICHHUs 00 OOLIEM H [TearOrHYECKOM CTaXKe;
CBEICHHUS O IIPEIBIAYIIEM MECTE pabOTEI;
CBEIEHHUS O COCTABE CEMBH;
NacrOPTHBIE JaHHbIE;
CBEACHHsI O BOMHCKOM Yy4YeTe; CieLMalbHOCTb;
3aHUMaemas 10KHOCTb;
HaJIMYUe/OTCYTCTBUE CYAMMOCTEIH;
ajapec MecTa KUTEbCTBA;
AOMAIUIHUN W/ WM MOOUAIBHBIA TenedoH;
— COAepkKaHHUE TPYAOBOTO AOTOBOPA M JNOTIOTHUTEIBHBIX COTJIAIICHMIA,
— THOJJIMHHMKM U KOIIMU IIPUKA30B 110 JIMYHOMY COCTaBY;
— TPYAOBbIC KHHXKKH COTPYTHUKOB W BKJIAIBILIN K HUM;



- Jena, cojepKamme Marepuabl 10 MTOBBILIECHHIO KBTI (UKALIIT u
IIEPETIOArOTOBKE COTPYAHUKOB, UX aTTECTALIUH, CIY>KEOHBIM paccile/JOBaHMsIM,

— pe3yapTaTbl  MEIUMLMHCKOTO  OOCJenoBaHUS  HA  IOpEeaIMEeT  TOAHOCTH K
OCYILIECTBIIEHUIO TPYIOBbIX 003aHHOCTEN;

— (oTorpaduu u uHBIE CBEICHUS, OTHOCSALIUECS K IEPCOHATIBLHBIM JAaHHBIM PA0OTHHKA,

— Jpyras a”HajoruyHas — uHGOpMalMs, Ha  OCHOBAaHMM  KOTOpPOHM  BO3MOXKHA
0e3o01nboyHas uieHTUUKalus cyObeKTa IEPCOHAIBHBIX JaHHBIX.
1.4 CaeneHus 0 MEpPCOHAIBHBIX TAHHBIX PAOOTHUKOB OTHOCSTCS K YUCITY KOH(UICHIMATBHBI
(cocraBnsromux oxpaHsemyio 3akoHoM TaiiHy Illkomnbl). Pexum KOHOUASHIHMATHLHOCTH B
OTHOIIIEHUH TEPCOHATIBHBIX JAHHBIX CHUMAETCS:

— B cllyyae ux 00e3JIMYMBaHMUS;

— 10 UCTEYEHUH 75 JIET CPOKA UX XPAHCHMUS;

— B JpYrux ciyyasx, MpelyCMOTPEHHbIX (peepaabHbIMU 3aKOHAMHU.

2. OCHOBHBIE ITOHATUA.
COCTAB IIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

2.1 Jlns neneii Hactosimero [10I0KEHUS HCIIONB3YIOTCS CIIEAYIOIINE OCHOBHBIC TTOHSTHS

— TIepCOHAIBHBIC JaHHbIE - J00as WHQOPMAIKS, OTHOCSINAACS K OINpeAcTICHHOMY
WIK ONpENeNIseMOMY Ha OCHOBaHMM Takoil uHpopMauuu QusnueckoMy Uy (CyObekTy
MepPCOHAIBHBIX JaHHBIX), B TOM 4Yucie ero (GaMuius, uMs, OTYECTBO, TOJ, MECSI, laTa U MECTO
POXKACHHS, aapec, CeMEMHOE MoJI0XKEeHue, oOpa3oBaHue, podeccus, Apyras HHPOpMaIus;

— o00paboTka TMepCOHANBHBIX JaHHBIX paboOTHMKA -  cOOp, CHCTEMaTH3aIus,
HaKOIUICHWE, XpaHEeHHWe,  yTouyHeHue  (oOHOBIEHUE, W3MCHEHUE), HCIOJIL30BaHUE,
pacmpocTpaHeHne (B TOM 4YHCIE Tepenada), oOe3nnunBaHue, OJIOKHMPOBAHHWE, YHHUTOXKEHHUE
MepPCOHATBHBIX JaHHBIX;

— KOHOUICHIMATBHOCTh TMEPCOHANBHBIX JAHHBIX - 00s3aTesNbHOE JUISI COOIIOACHUS
HA3HAYEHHBIM OTBETCTBEHHBIM JIUIIOM, TMOJYYHMBIIMNM JOCTYIl K IE€PCOHAJIbHBIM JaHHBIM
paboTHUKOB, TpeOOBaHME HE IOMYCKATh UX paclpocTpaHeHust 6e3 coriacusi pabOTHUKA UIT UHOTO
3aKOHHOTO OCHOBAHUS;

— pacmpocTpaHeHHE NEepCOHANbHBIX JaHHBIX - JCHCTBUs, HalpaBleHHbIE Ha Nepenady
MEePCOHAIBHBIX JAHHBIX PAaOOTHHUKOB OTMPEICNIEHHOMY KpYTy JIuIl (Ileperaya MEpCOHATbHBIX
JAHHBIX) UM O3HAKOMJICHHE C TEpPCOHATbHBIMU JIAHHBIMH HEOTPAHUYEHHOTO Kpyra JIHII,
B TOM uuClie OOHapOJOBaHHUE TMEPCOHAIBHBIX  JAaHHBIX PAOOTHHUKOB B  CpPEACTBax
MaccoBOM  HMH(pOpMAIHH, pa3MelleHne B HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX
WIM TPeJCTaBICHHE JOCTyMa K NEPCOHAIbHBIM JIaHHBIM PAaOOTHHKOB KaKUM-JIMOO WHBIM
CII0CO00M;

— WCTONBb30BaHUE TMEPCOHANBHBIX MAHHBIX - JEHCTBUS (Omlepanuu) ¢ MepCOHATbHBIMU
JTAHHBIMU, COBEpPILIaEMbI€ YIOJHOMOUYEHHBIM JOJKHOCTHBIM JHUIIOM IIIKONBI B ENAIX MpUHSTHS
pEelIeHU WM COBEPIICHHs] WHBIX JEHCTBUN, MOPOXKIAIOUIUX FOPUIUYECKHE TMOCIEACTBUS B
OTHOIIEHUH PabOTHUKOB JHOO MHBIM 00pa30M 3aTparuBarolIMX WX MpaBa U CBOOOIBI UM TpaBa
¥ cBOOOIBI APYTUX JIHII,

— OnokupoBaHHME TEPCOHANBHBIX JAHHBIX - BpPEMEHHOE TMpeKpalieHue cOopa,
CUCTeMAaTH3allNK, HAKOIJICHHsS, WCIIOJb30BaHMsS, PACIPOCTPAHEHUS MEPCOHANBHBIX JAHHBIX
pabOTHUKOB, B TOM YHCIIE UX MEepEAayu;



— VYHUYTOXKEHHUE TMEPCOHAIBHBIX JAHHBIX - JCUCTBUS, B peE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTaHOBHUTH COJICP)KAHHME TMEPCOHANBHBIX JAaHHBIX B HH(DOpPMAIMOHHOM
CUCTEME TMEPCOHAIBHBIX JJAHHBIX PAaOOTHUKOB WJIM B PE3ylbTaTe€ KOTOPBIX YHUYTOXKAIOTCS
MaTepuaibHble HOCHUTENH MEPCOHATBHBIX JAHHBIX pAOOTHUKOB;

— o0e3nuuMBaHWE TMEPCOHANBHBIX JAHHBIX - JICHCTBUS, B pE3yJdbTaTe KOTOPBIX
HEBO3MOKHO OMPEEIUTh MPUHAIICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

— oOmmenoCTynHbIe TEpPCOHANBbHBIC JIAHHBIE - IEPCOHANBHBIC JAaHHBIE, JIOCTYII
HEOTPAaHUUYEHHOTO Kpyra JIMII K KOTOPHIM IMPEAOCTaBJIICH C corjlacks pabOTHUWKA WM Ha
KOTOPBIE B COOTBETCTBUU C (eepaIbHBIMU 3aKOHAMHU HE PaCIpOCTpPaHSIETCS TpeOOBaHUE
coOroieHNs KOH(PUIEHIIUAIBHOCTH;

— wuHpopManusi - cBeAeHUA (COOOILIEHHUs, JaHHbIE) HE3aBUCUMO OT (OpMBbl UX
MIPEACTABICHUS;

— JOKyMeHTHpoBaHHasi umHpopmaiusa - 3apukcupoBaHHaAs HAa MaTEPHAIBHOM HOCHUTENE
MyTeM JIOKYMEHTUPOBaHMS MHGOPMAIMS C PEKBU3UTAMU, MO3BOJISIIONIMUMHU OMPENETUTh TaKYIO
MH(POPMAIIHIO WK €€ MaTepUaIbHBIN HOCUTET.

2.1 Undopmanmsi, mpencraBiseMas paOOTHUKOM TIpU TOCTyIUIeHWH Ha pabory B Ilkomy,
JOJDKHA UMETh TIOKYMEHTaNbHYIO ¢opMy. [Ipu 3aximroueHnn TpymIoBOTO IOTOBOpPA B COOTBETCTBUU
co cratbeit 65 TK P® nuro, mocrymnatomiee Ha paboTy, IPEABABISIET:

— TACMOPT WJIA UHOM JOKYMEHT, YIOCTOBEPSIOMINMA TMIHOCTD;

— TPYIOBYIO KHIDKKY, 32 HCKIIFOUEHHEM CJIydaeB, KOTJ/a JIOTOBOP 3aKIIOYAETCSl BIIEPBBIC
win pabOTHHUK MOCTYyMAeT Ha paboTy Ha YCIOBUSX COBMECTHUTENLCTBA, WM TPYAOBasl KHIKKA y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOU UIU MO APYruM IpUYUHAM;

— CTPaxoBOE€ CBUJETENIHCTBO rOCYAAPCTBEHHOTO MIEHCUOHHOTO CTPaXOBaHUS;

— JIOKYMEHTBI BOMHCKOTO y4eTa - ISl JIHII, OAJEKAIUX BOUHCKOMY YUETY;

— JIOKYMEHT 00 0o0pa3oBaHWH, O KBadu(UKAIIMU WIM HAIMYWAW CIENUATbHBIX 3HAHUU -
IIPH MOCTYIUICHUU Ha paboTy, TPEOYIOUTYIO CIeIHAIbHBIX 3HAHUM WIH CIIEIMaTbHOM MOrOTOBKHY;
A Taroke IOMOJTHUTEIbHBIC JOKYMEHTHI:

— cBugerenscTBo o npucBoeHnr MHH (npu ero Hanmmuuu y paboTHUKA);

— CIpaBKa O HAUIMYUHU (OTCYTCTBUH) CyTUMOCTH U (WIH) (paKTa YroJOBHOTO MPECIICIOBAHUS
100 O MPEKpaIlleHUH YTOJOBHOTO MIPECIe0BaHNUS;

— HoMep OaHKOBCKO KapThl;

— JIOKYMEHT, MOJTBEPXKIAIOMINA MEIUIIMHCKOe OO0CIeOBaHHE HA MpeaMeT TOAHOCTU
K OCYIIECTBIICHUIO TPYIOBBIX 00S3aHHOCTEHH;

— ¢dotorpadus paboTHHKA.

22 IIpu odopmieHnn paboTHUKAa Ha pabOTy YHNOJHOMOYCHHBIM JIUIIOM  3aIlOJNHSACTCS
yaudunupoBanHas ¢popma T-2 «JIuunas kaprouka pabOTHHKA», B KOTOPOW OTPaKAIOTCS CIIETYIOLIHE
aHKETHbIC U OnorpaduuecKue JaHHbIe paOOTHUKA!

— obmue cBenenus (P.M.O., ngara poxkaeHHUs, MECTO POXKJIEHHUS, TPa)JaaHCTBO,
3HaHME MHOCTPAHHOTO sI3bIKa, 0Opa3oBaHue, npodeccusi, crax paboThl, ceMEeHHOE MOJIOKEHUE,
COCTaB CEMbH, MACIOPTHBIC JAHHBIE, apeC MECTa KUTENbCTBA (MO Macmopry, (hakTUUECKuil),
Tenedon);

— CBEICHUS O BOMHCKOM Y4YETe;

— JIaHHBIE O MpHeMe Ha paboTy U MepeBOAbI Ha IPYTYIO PadoTy;

— CBelIeHHUs 00 aTTeCTallMH;
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— CBEJICHUS O MOBBIIIECHUH KBATU(HKAIINH;

— CBEJEHUs 0 NPo(hecCHOHANBHON MEePENOAr0TOBKE;

— CBeJleHHus O Harpajax (IOOIIPEHUsX), HOYETHBIX 3BAaHUAX;

— cBezaeHus 00 OTIyCKax.
2.3 B IlIkone co3aaroTcst U XpaHATCS CISAYIOIINE TPYIIBI JOKYMEHTOB, COIEpIKaIIne JaHHBIE O
pabOTHHKAX B €JMHUYHOM HIIH CBOJHOM BHUJIC:

2.4.1 JloKyMEeHTHI, COJIepKallie MepcoOHaIbHbIE TaHHbIE pa0OTHUKOB!

— KOMIUIEKCHI JIOKyMEHTOB, CONpPOBOXKIAIONIME TMporecc O(OPMIICHUS  TPYAOBBIX
OTHOIIEHU IIPU MTpHUEME Ha paboTy, EPEBOJIE, YBOJIbHEHNH;

— TOAJMHHUKYU U KOTIHU MPUKA30B (pacnopsbKeHU) Mo KaapaM;

— JIMYHBIE JIeN1a U TPYAOBbIE KHIKKU;

— Jlena, cojJiep Kaliue OCHOBAHUs K ITPUKA3y 110 JIUMYHOMY COCTaBY;

— gena, coJiepxKanue MaTepHabl o MOBBIIICHUIO KBaJIM(pUKALIUH "
MEPEnoAroTOBKE pabOTHUKOB, UX aTTECTALlUN;

— Jlena, coJiepKaliue MaTepuabl BHyTPEHHUX PACCIIEIOBaHUMN;

— CIpaBOYHO-WH(OPMAIMOHHBINA OAHK TaHHBIX MO MEPCOHANY (KAPTOTEKH, KypHAJIbI);

— TMOJJUHHUKMA W KONMM OTYETHbIX, AHAIUTUYECKHMX U CIPaBOYHBIX MAaTEpUasoB,
nepenaBaeMbIX pykoBoAcTBY 11Ikobl;

— KONHWU OTYETOB, HANpPAaBISEMBbIX B  TOCYJapCTBEHHbIE OpraHbl  CTATUCTHKH,
HAJIOTOBBIE MHCIIEKILIUH, BBIILIECTOSIINE OPTraHbl YIPABICHUS U APYTHe YUPEKACHUSL.

3. OBPABOTKA IIEPCOHAJIBHBIX TIAHHbIX PABOTHHUKOB

3.1 UcrounukoMm wuHpopMamuu 000 BCEX TMEPCOHATBHBIX [AHHBIX pPAOOTHUKA SBIISETCS
HETOCPEICTBEHHO paboTHUK. Ecnm mepcoHalbHBIE NaHHBIE BO3MOXKHO TOJIYYUTh TOJBKO Y
TpPEeThel CTOPOHBI, TO PabOTHUK JOJDKEH OBITH 3apaHee B MUCHMEHHOW (hopMe yBeIOMIIEH 00
3TOM, M OT HETO J0JDKHO OBITh IOJTYYEHO MUCbMEHHOE coryiacue. Pabotomarens 00s13aH cOOOIIUTH
pabOTHHKY O LEJSIX, MPEANOoJaraéMbpIX HCTOYHHKAX W CHoco0ax TIOJy4eHHS TePCOHATBHBIX
JaHHBIX, & TaKXKe O IOCIEACTBUAX OTKa3a pabOTHUKA JaTh MHUCHBMEHHOE COTJIache Ha MX
MOJTy4YCHUE.

3.2 Paboronatens HE HMeeT IMpaBa IMOJydyaTb M 00pabaTbiBaTh MEPCOHANbHBIC JaHHBIC
pabOTHMKA O €ro pacoBOi, HAIMOHAIBHOW IPHHAUIC)KHOCTH, MOJUTHYSCKUX B3IJISIAX,
PEIUTHO3HBIX ¥ GUIOCO(PCKUX YOSIKICHUSX, COCTOSTHUM 3I0POBbsI, HHTUMHOM XH3HU. B citydasix,
HETIOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYJOBBIX OTHOILICHHH, B COOTBETCTBUU CO CTAThEH
24 Kouctutynuu P® paboromarens BmpaBe MoixydaTh W oOpadaThiBaTh JaHHBIE O YaCTHOU
KHU3HU PaOOTHUKA TOJIBKO C €r0 MUChMEHHOTO COTJIACHSI.

3.3 O06paboTKka NepcOHANIbHBIX JAAHHBIX PAOOTHUKOB paboTOJaTe]IeM BO3MOXKHA TOJBKO C HX
corjacus 100 6€3 MX COTNIacus B CIECAYIOIUX CIydasax:

— TIepCOHANbHBIE IAaHHBIE SBISIOTCA OOIIEAOCTYTHBIMH;

— TepCcOHaJbHBIE JAHHBIE OTHOCSTCS K COCTOSHHMIO 370POBbsl pa0OTHUKA U UX
oOpaboTka HeoOXoauMa AJis 3alUThl €r0 JKWU3HHU, 3[I0POBBS WM HMHBIX >KU3HEHHO Ba)KHBIX
WHTEPECOB APYTUX JUI] U MOJIyudeHUE coriacus paboTHIUKA HEBO3MOXKHO;

— 10 TpeOOBaHHWIO TIOJHOMOYHBIX TOCYAApCTBEHHBIX OpPraHOB - B  CIy4asx,
MPEeIyCMOTPEHHBIX (peepaTbHBIM 3aKOHOM.
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3.4 PabGortonarenp BIpaBe 00padaThIBATh MEPCOHATBHBIC JaHHBIE PAOOTHHKOB TOJBKO C X
MUCHMEHHOTO COTJIACHSI.

3.5 Iucemennoe cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOst:

— ¢amunuio, UM, OTYECTBO, aJpec CyObeKTa MEepCOHATBHBIX JAHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOIIEr0 €ro JHMYHOCTh, CBEICHHS O JaTe€ BbIJAYU
YKa3aHHOTO JOKyMEHTa U BBIJABIIEM €T0 OpraHe;

— HaWMMEHOBAaHME W aJpec opraHu3amuu (oreparopa), MOJYYaIOUMIETO COTJIacHe
CyOBCKTa MEPCOHALHBIX JAHHBIX;

— 1eab 00pabOTKH MEPCOHATIBHBIX TaHHBIX;

— TIepeYeHb TEPCOHANBHBIX JAaHHBIX, Ha OOpabOTKYy KOTOPBIX JAeTCs corjacue
cyOBeKTa MepcoHaIbHbBIX JaHHBIX;

— TIepedeHb JCUCTBHIA C TIEPCOHAIBHBIMHU JIaHHBIMH, HA COBEPIICHHUE KOTOPBIX JIACTCS
corjyiacue, olIee onMucaHue MUCIOJIb3yEMbIX OIEepaTOpPOM CIIOCOO0B 00pabOTKH MEPCOHABHBIX
JTAHHBIX;

— CpOK, B T€YCHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKXKE MOPSAIOK €ro OT3hIBA.

3.6 Cornacue paboTHHKa HE TpeOyeTcs B CIETYIOMNX CIydasx:

— 00paboTKa TEepCOHANBHBIX JAaHHBIX OCYIIECTBISICTCS Ha OCHOBAaHWUHM 1pPyIOBOTO
Komekca P® wmnmm wmHOTO (emepasbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ IeNb, YCIOBHS
MOJTyYEHUS ITePCOHATBHBIX JAHHBIX M KPYr CYOBEKTOB, INEpPCOHAIBHBIC JAHHBIE KOTOPBIX
MoJyIe’)KaT 00paboOTKe, a TaKXkKe OMPEETICHHOTO MOJTHOMOYHNS pabOTOaATEIS

— 00paboTKa MepCcOHATBHBIX JAHHBIX B IEJISX UCIIOJHEHHS TPYIOBOTO JOTOBOPA;

— 00paboTKa MEepPCOHATBHBIX NAHHBIX OCYMIECTBISCTCS UIS CTATHCTUYECKUX WM WHBIX
HAYYHBIX IeJICH P YCIOBUH 0053aTEIBFHOTO 00€3TMYNBAHUS TEPCOHATBHBIX TAHHBIX;

— 00paboTKa TMEepPCOHAIBHBIX AAHHBIX HEOOXOAWMA JUISl 3alIUTHl JKU3HH, 3A0POBbS HIIH

WHBIX JKU3HECHHO BOKHBIX HHTEPECOB PA0OTHUKA, €CJIN TIOJIYYEHUE €r0 COrIACUsI HEBO3MOKHO.
3.7 Pabotnuk Illkoyibl MpencTaBiisieT YMOJHOMOUYEHHOMY JIMIY OPraHH3allMHd JOCTOBEPHBIC
cBe/ieHUs 0 ce0e. YTIOJTHOMOUYEHHOE JIUIIO TIPOBEPSIET JOCTOBEPHOCTh CBEJICHU.
3.8 B cootBerctBuu co cratheld 86 TK PD B nensx obecrniedyeHus mpaB U cBOOO YeIOBEKa
U rpaxaanuHa jaupektop IlIkomsl W ero 3akoHHBIE MOJHOMOYHBIC TMPEICTABUTEINA IIPH
00paboTKe TEPCOHANBHBIX JaHHBIX paOOTHUKA JIOJDKHBI BBINOJHITE CICAYIOIIUE OO0IIne
TpeOOBaHUS:

3.8.1 OOpaboTka MepcOHaNbHBIX JAHHBIX MOXKET OCYIIECTBISATHCS HCKIIOYUTEIHLHO B
nessax oOecrieueHuss COONIOICHHUSI 3aKOHOB WJIM HWHBIX IPABOBBIX AaKTOB, COJICHCTBUSI
pabOTHHKAaM B TPYIAOYCTPOWCTBE, OOYYCHMH H  TIPOPECCHOHAIBHOM  IPOJIBUKCHUM,
oOecrieueHus JUYHOM 06e30MmacHOCTH PaOOTHUKOB, KOHTPOJSl KOJIMYECTBA M KauyecTBa
BBITIONTHSIEMOM paboThl U 00ecreueHrs COXPAaHHOCTH UMYIIIECTBA.

3.8.2 Ilpu ompenenenun oObeMa U cojepxkaHus 00padaTbIBaeéMbIX IE€PCOHATBHBIX
JaHHBIX paboTojaTenb JOJDKeH pykoBojacTBoBaThcs Kouctutymueit P®, Tpynossim
Konexcom P® u unbIMU (enepanbHBIMU 3aKOHAMH.

3.8.3 Ilpu mpUHATUM pELIeHUH, 3aTparuBaroIuX MHTEPEChl pabOTHHKA, paboTOJaTeNb He
MMEET MpaBa OCHOBBIBATHCS HA NIEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX O HEM HCKIIOYUTEIHHO
B pe3yJibTaTe UX aBTOMATHU3UPOBAHHOW 00pAOOTKH WU 3JIEKTPOHHOTO MOTYYEHHUSI.
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3.8.4 3amura TEpPCOHAIBHBIX JAHHBIX paOOTHHKA OT  HEMpPaBOMEPHOTO  HX
UCIIOJIb30BAHUS, yTpaThl oOecreduBaeTcs paboTojaTeeM 3a CYET €ro CpeiacTB B
MOPSAJZIKE, YCTAHOBJIEHHOM (he/IepaIbHBIM 3aKOHOM.

3.8.5 PabOTHHKM W WX MPEICTABUTENM JOJDKHBI OBITh O3HAKOMJICHBI IOJ PACIHCKY
¢ nokymeHnTamu L1IKombl, yCTaHAaBIMBAIOIIUMH MOPSIOK 00pabOTKH MEPCOHANBHBIX JaHHBIX, a
TaKKe 00 UX mpaBax U 00sA3aHHOCTSIX B ATOH 001acTH.

3.8.6 Bo Bcex ciywasx oTka3z pabOTHHMKAa OT CBOMX INpaB HAa COXPAaHCHHWE M 3aLIUTYy
TalHbI HEJICHCTBUTEIICH.

4. IEPEJJAYA NIEPCOHAJIBHBIX TAHHBIX

4.1 IIpu mepepaue MepcOHAJIbHBIX JaHHBIX PAOOTHUKA paboTojAaTeNb IOJDKEH COO0JI0/aTh
clenyromnue TpeOoBaHus:

4.1.1 He coo0marh TmepcOHAIbHBIC JaHHbIE paOOTHHKAa TpPEThe CcTopoHE 0e3
MUCHMEHHOTO coTjlacus pabOTHWKA 3a WMCKIIOYCHHWEM CIIy4aeB, KOTJa 3TO HEoO0X0JWMO B
HEeNAX TPEAYNPEKICHUS Yrpo3bl KU3HH W 370POBBI0 pabOTHHKA, a TaKkKe B Ciydasx,
YCTaHOBJIEHHBIX (hefiepabHBIM 3aKOHOM.

4.1.2 He coo0mars mepcoHaNbHBIC JaHHBIE pPaOOTHHMKAa B KOMMEPYECKHX IeIsIxX Oe3
€ro nmucbMeHHoro cornacusi. OOpaboTka TEpCOHAJIbHBIX JAaHHBIX pAOOTHUKOB B LEJAX
MPOJBIDKEHHS TOBAPOB, padOT, YCIYr HAa PBIHKE ITYTEM OCYIIECTBICHHUS TNPSMBIX KOHTAKTOB
C TIOTEHIMAJIBHBIM MOTPEOUTENIEM C IMOMOINBIO CPEACTB CBS3U JIOMYCKAETCS TOJIBKO C €ro
MIPeIBAPUTENIHLHOTO COTJIACHS.

4.1.3 Tlpenynpeauth JHI, TMOJTYIMBIINX TEPCOHATBHBIE JaHHBIE PaOOTHUKA, O TOM, UYTO
9TH JJaHHBIE MOTYT OBbITh HMCMOJIb30BaHbl JIUIIb B IENAX, AT KOTOPBIX OHU COOOIIEHBI, U
TpeboBaTh OT 3THX JMI[ MOATBEP)KIEHUE TOro, 4YTO 3TO MpaBuwio coOmoaeHo. Jluna,
MOJIyYMBIINE TEPCOHATbHBIE JaHHbIE PaOOTHHMKA, OOS3aHbI COONIOAATh PEXHUM CEKPETHOCTH
(kondunenumansHoctn).  [annoe IlomokeHwme  HE  pacmpocTpaHseTrcss Ha  OoOMEH
MEePCOHAIBHBIMU  JAHHBIMH pPA0OTHUKOB B TMOPSIKE, YCTAaHOBJICHHOM (QenepalbHbIMU
3aKOHAMHU.

4.1.4 OcymiecTBasATh Nepegadyy MEepCOHANBbHBIX JTaHHBIX paOOTHUKOB B Ipenenax
[Ikonbl B COOTBETCTBHHM ¢ HAacTOAMM [lonoxkeHneMm.

4.1.5 Pazpemath  AOCTYIl K  MEPCOHANBHBIM  JAaHHBIM  pPaOOTHUKOB  TOJIBKO
CHEIHATbHO YIIOJHOMOYEHHBIM JUIIAaM, MPU STOM YKa3aHHbIE JHIA JOJDKHBI UMETh IPaBO
MOJIy4yaTh TOJBKO TE€ TIEpPCOHAJbHBbIE JaHHBIE, KOTOpPble HEOOXOAMMBI [JIsl BBIMOJHEHUS
KOHKPETHOM (QyHKITHH.

4.1.6 He 3anpammBath UWHGOPMAIIMIO O COCTOSIHMM 370pOBbs paOOTHHKA, 3a
UCKJTIOUEHHEM TeX CBEJICHUH, KOTOpbIe OTHOCATCS K BOMNPOCY O BO3MOXKHOCTH BBINOJIHEHHS
pabOTHUKOM TpPYIOBOM (QyHKIMH.

4.1.7 IlepenaBathb NIEPCOHAJIbHBIE JTaHHbIE paOOTHHKA €ro 3aKOHHBIM,
MIOJITHOMOYHBIM MPEJICTaBUTENAM B TMopsike, ycTaHoBieHHOM TpynoseiM Kogekcom PO,
U OrpaHWYMBATH ATY UH(OOPMAIMIO TOJBKO TEMHU IE€PCOHAIbHBIMU JAaHHBIMH, KOTOpbIE
HEOOXOJAUMBI Ul BBINIOJIHEHUS YKa3aHHBIMU NPEACTABUTENAMU UX (DYHKIUH.

4.2 TlepcoHanbHble JaHHble paOOTHUKOB oOpabaThIBalOTCS M XpaHATca B ceilde
WIN CHEeIHUAIbHOM HIKady.

4.3 IlepcoHanbHble JaHHbIE pPaOOTHUKOB  MOTYT OBITh  IOJIy4EHbI, MPOXOJUTH
JanbHelIyo o0paboTKy U IepenaBaThbCsl HAa XpaHEHHE Ha OyMaKHBIX HOCUTEINSIX, TaK U B
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JIEKTPOHHOM BHJIE (TIOCPEICTBOM JIOKAIBHON KOMIIBIOTEPHOM CETH, 3JIEKTPOHHOM MOYTHI, CETU
«HTEepHETY).

4.4 Ilpu nonydeHUHU NMEPCOHAIBHBIX JAHHBIX HE OT PabOTHMKA (3a UCKIIOUEHUEM CIIy4aes,
€CIIM TIePCOHAIBHBIC JIAHHBIE SBISIIOTCA OOILIENOCTYNHBIMHM) paboTojaTeNs 10 Havaja
00pabOTKH TaKUX TEPCOHANBHBIX JAHHBIX 0053aH NPEAOCTaBUTH PAOOTHUKY CIIEAYIOIIYIO
WH(POPMAIIHIO:

— HauMeHoBaHHUeE ((pamMmIns, UMs, OTYECTBO) U aJPEC OIepaTopa WK €ro NpeCTaBUTENs;
— 11e)1b 00pabOTKM NIEPCOHAIBHBIX JTAHHBIX U €€ TIPAaBOBOE OCHOBAHKC;

— IpeanoJiaraeéMble MOJIb30BaTENIN IEPCOHANIBHBIX JAHHBIX;

— YCTaHOBJICHHBIE (pe/iepaJTbHBIMU 3aKOHAMH IIpaBa CyObEKTa EPCOHATbHBIX TAHHBIX.

5. IOCTYI K IEPCOHAJIBHBIM TAHHBIM PABOTHUKOB

5.1 IlpaBo gocTyna K NepCOHAIbHBIM JAaHHBIM PAOOTHUKOB UMEIOT:
— gupektop [Ixounsr;
—  3aMECTHUTENb JUPEKTOpa MO yueOHO-BOCUTATEIHLHOM padoTe;
— 3aMeCTHUTeJIb JUPEKTOpa [0 HAyYHO-METOIUYECKON padoTe;
— 3aMECTUTENb JUPEKTOpa M0 aIMUHUCTPATUBHO-XO35IMCTBEHHOW YacCTH;
— TJaBHBIN Oyxrantep;
— BeAymwuii Oyxranrep;
— MHCHEKTOp MO Kaapam;
— 3aBEAYIONIUN KaHUEIApUECH;
— OTBETCTBEHHOE JIUIIO M0 paboTe C CaiTOM LIKOJIbI;
— caMm pabOTHUK, HOCUTEJb TaHHBIX.
5.2 BHyTpeHHU# AOCTYN (IOCTYIT BHYTPH IPEATPUATHS).
[TepconanbHble TaHHBIC XpAHATCS Kak Ha OyMa)KHOM HOCHTENE, TaK M B JJIEKTPOHHOM BHUJIE
(TIOCpeCTBOM JIOKAJTbHOW KOMITBIOTEPHOM CETH).

5.2.1 K mnepcoHaJbHBIM  JJaHHBIM Ha  OyYMa)XHOM  HOCHUTEJIE  OTHOCSTCS
JOKYMEHTBI, TpeAcTaBisieMble pPaOOTHUKOM TMpH TNOCTyIUieHuu Ha pabdoty B Ilkomy,
ob6o3nayennbie B 1.1.3. Ilpu odopmiienun paboTHHKa Ha pabOTy 3aKIOYaeTcs TPYAOBOM
n0oToBOp B cooTBeTcTBHHM co cT. 65 TK P®, zamonusercs ynudumupoanHas ¢opma T-2
«JInuHas kapTouka pabOTHHKAY.

JluyHble KapTOYKU pPaOOTHUKOB, JInuHble nena pabOTHHKOB, TPyqOBbIC KHIIKKH XPAHSTCS

B cefippe lllkonbl, JIndHBIe Nena yBOJNICHHBIX PAa0OTHHKOB XpaHSATCS Ha crermiaxe Ne 2.

[TpaBo mocTymna K HepcOHaIBHBIM JAHHBIM PAOOTHUKOB Ha OyMa)KHOM HOCHUTEIIC UMEIOT:

— aupexrop Lkomsi;

— 3aMeCTHUTEel]lb JUPEKTOpPa Mo yueOHO-BOCTIUTATEIBHOMN paboTe;
—  JIeNONPOU3BOIUTEND,

— OTBETCTBEHHOE JUIIO MO paboTe C CAiTOM LIKOJIBI;

— caMm paOOTHUK, HOCUTEJh TaHHBIX.
5.2.2 K nepcoHanbHBIM JaHHBIM B AJIGKTPOHHOM BHJE OTHOCSITCS CBEICHHS, XPaHSIIUECS B
9JIEKTPOHHOM 0a3e JaHHbBIX (KOMIBIOTEPAX) CIEAYIOMIMX PaOOTHUKOB:

— gupekrop Ilkossr;
— 3aMeCTUTeNb AUPEKTOpa MO yueOHO-BOCIUTATEIbHON paboTe;
—  JeJIONPOU3BOIUTEND,
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— OTBETCTBEHHOE JIUIO MO paboTe C CAaliTOM IIKOJIBI,

— caMm paOOTHUK, HOCUTEJh TaHHBIX.
5.3 Buemnuit goctym.
[lepconanbHble JaHHBIE BHE OpPraHU3alMd MOTYT TMPEICTaBIATHCS B TOCYJapCTBEHHBIE H
HEToCyIapCTBEHHbIE ()YHKIIMOHAIBHBIE CTPYKTYPBHI:

— HaJIOTOBbIE MHCIIEKIINY;

— BOEHKOMATBhI;

— Oprasbl COLUAIBHOIO CTPAXOBAaHMUS;

— TICHCHOHHBIC (DOHIBL;

—  BBIILECTOSIIIME OPraHU3alllu;

— Oprasbl CTaTUCTHUKH;

— TPaBOOXPAHUTEIbHBIE OPTaHbl.
IlepconanbHble 1aHHBIE paOOTHUKOB MCIOJIB3YIOTCA Ha oduuumansHoM caiite lllkonsl B cetn
«MaTepHeT» (kpatkas uHpopmanus o pabdorHuke, ¢ororpadun). Opranmzanus-paazenen 1O/la
(menTpa 00pabOTKM MaHHBIX) HWH(OpMAIMHK, COAEpXkKallel IMepPCOHANBHBIE aHHBIC, HAXOIUTCS
Ha Tepputopuun P® mo agpecy: 117587, r. MockBa, Bapmasckoe mocce, n. 125, OOO
«Perucrparop nomenusix uMEH PEI.PVY». Ilepemaua mepconanbHbIXx AaHHBIX CyOBEKTa MOXKET
OCYIIECTBIISTHCS T10 DJICKTPOHHOM MOYTE BHYTPH YUPEXKICHUS U BHE YIPEIKICHHS.
5.4 Pa6oTtHuk IlIkosbl mMeeT mpaso:

5.4.1 Tlomydatp AOCTYI K CBOMM NEPCOHAJIBHBIM JTAaHHBIM U O3HAKOMJICHHE C HUMH,
BKJIIOYasi MpaBO Ha Oe3BO3ME3THOE MOITY4YeHHE KOMUM JH0OO0W 3amucH, COJeprKalleil ero
MEPCOHAJIbHBIE JAHHBIE.

5.4.2 TpebGoBarhb OT paboTomaTedss YTOYHCHHS, WCKIIOUYCHHS WJIA HWCIPABICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WJIU
HE SIBJIIOIIUXCS HEOOXOAMMBIMU JIJIsl pabOTOAaTENsI IEPCOHATBHBIX TaHHBIX.

5.4.3 IlonyyaTh OT paboToaTes:

— CBEACHMS O JIMLIAX, KOTOPbIE UMEIOT JOCTYN K NEPCOHAIBHBIM JAAHHBIM WJIM KOTOPBIM
MO>KET OBITh IPEOCTABIICH TAKOW JOCTYII;

— nepeudeHb 00pabaThIBaeMbIX IEPCOHATBHBIX TAHHBIX U UICTOYHUK UX MOJYYCHHUS,

— CpOKH 00pabOTKH MePCOHANBHBIX JAaHHBIX, B TOM YHCJIE CPOKH UX XPAHEHUS;

— CBEICHHS O TOM, Kakue IOPHIWYECKHE TIOCIEICTBUS A CyObeKTa MEpCOHATbHBIX
JAHHBIX MOXKET MOBJIEYb 332 0001 00pabOTKa ero NepCcoOHAIbHBIX JaHHBIX.

5.4.4 TpeboBaTh U3BEIICHUS padOTOATEIIEM BCEX JIUI], KOTOPBIM paHee ObLIN COOOIIEHBI

HEBEpHbIC WM HEMOJHbIE IMepPCOHATIbHbIE TaHHBbIE, 000 BCEX MPOU3BEICHHBIX B HUX

HCKIIFOUEHUSIX, UCIIPABICHUSAX WIH JIOTIOJIHEHUSX.

5.45 OO0xanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alUTe IMpaB CyOBbEKTOB

NEPCOHANBHBIX JAHHBIX MM B CyJeOHOM TMOps/IKe HeNpaBOMEpHbIE NEHCTBUSA WU

Oe3neiicTBusa paboTonaTens Mpu 0OpabOTKe U 3aIIUTE €ro MEePCOHATBHBIX JAHHBIX.

5.5 Jlpyrue opranusanuu.

Cenenuss o paOOTHHKE (B TOM YHCIE YBOJEHHOM) MOTYT OBITh NPEIOCTaBICHBI APYroi
OpraHu3alMy TOJIBKO C MHCBMEHHOTO 3ampoca Ha OJIaHKe OpraHu3aliH C MPUIOKEHUEM KOIHU
3asBJIEHUs PaOOTHHKA.

5.6 KommpoBaTh ¥ JenaTh BBIIMCKH TEPCOHATBHBIX JIAHHBIX pabOTHUKA pa3peraeTcs
UCKITIOUHTEIILHO B CITY)KEOHBIX LIENAX ¢ MMCbMEHHOTO pa3perieHus aupekropa Ikombr.



5.7 Tlepemaya uHpOpMaLMKU TpPEThel CTOpOHE (POACTBEHHHKH, YICHBI CEMEHd U Jp.) BO3ZMOXKHA
TOJIBKO TPU MUCbMEHHOM COTJIaCHU padOTHUKA.

6. OTBETCTBEHHOCTD 3A HAPYIHIEHHUE HOPM, PEI'YJINPYIOLIUX
OBPABOTKY INIEPCOHAJIBHBIX TAHHBIX

6.1 PaGotHuku IlIkomnbl, BUHOBHBIE B HApyHIICHWH TOPsAKAa OOpaIICHUs C MEPCOHATHHBIMH
JAHHBIMHM, HECyT JHCUMIUIMHAPHYIO, aJIMUHHUCTPATUBHYIO, TI'PaXJAHCKO-IIPABOBYIO WIIU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (he/IepaTbHBIMH 3aKOHAMH.

6.2 [dupexrop lllkossl 32 HapyIIeHHEe TOPsAKA OOpaIIEeHHsI C TIEPCOHATILHBIMU JJAHHBIMU HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHO cT. cT. 5.27 m 5.39 KoAIl P®, a Taxxke
BO3MEIIAeT pabOTHUKY  ymepOd, NPUYMHEHHBIH  HEMpPAaBOMEPHBIM  HCIIOJIb30BaHUEM
nHpOpMAIINHY, COJIEpKAIIEH MepcoHaTbHBIE TaHHBIE 00 STOM pabOTHHKE.

IlomoxxeHune cocTaBiIeHO HA JCBATH JIUCTAX.
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